UBND HUYEN DAK SONG CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TH TRUNG VUONG Déc 1ap — Tw do — Hanh phiic
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QUY TAC

Ung xir vin hoa trong truong hoc nim hoc 2023 - 2024

Chwong |: NHUNG QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh va déi t1r0’ng ap dung

Quy tic ang Xt nay ap dung cho can bd, gido vién, nhan vién, hoc sinh dang
cong tac, hoc tap tai truong tiéu hoc Trung Vuong.

Can bo, gio vién, nhan vién, hoc sinh ngoai viéc thuc hién Quy tic ang Xt cua
tiéu hoc Trung Vuwong, con phai thuc hién nghiém tac Quy ché vin hoa cong so tai
cac co quan hanh chinh nha nudc theo quy dinh cua Thu twong Chinh phu tai Quyét
dinh s6 129/2007/QP-TTg ngay 02/08/2007 va quy dinh vé dao dirc nha gido tai
quyét dinh s6 16/2008/QD-BGDDT ngay 16/4/2008 ctia Bo GD-PT.

Piéu 2. Muc dich

Quy tic Gng xr van hod trong nha truomg 13 Quy dinh cac chuan muc (mg xir
cua can bo, gidao vién, nhan vién, hoc sinh dang cong tac, hoc tap tai truong tiéu hoc
Trung Vuong nham xay dung ddi ngii can bo, cong chirc, vién chirc ¢6 pham chat tbt
dap tmg yéu cau, nhiém vu duogc giao, dong thoi gido duc hinh thanh hoc sinh c6 thoi
quen ung Xt van minh.

La can ctr dé giam sat, phat hién nhan td tich cuc trong don vi.

Chuwong II: NHUNG QUY PINH CU THE

A. Quan h¢ wng xir cia can by quan ly, giao vién, nhan vién

biéu 3. Ung xir voi ban than

1. Chip hanh day du cac Chi thi, Nghi quyét cua Pang, chinh sach phap luat
cua Nha nudce, cac quy dinh cua nganh va nha truong.

2. Thuc hién nghlem tac vé thoi gian lam viéc: Khéng di mudn, vé som; khong
lam viéc riéng, khong tu y bo vi tri cdng tac trong gio lam viéc;

3. Sap xép, bai tri ban, phong lam viéc, 16p day mot cach khoa hoc, gon gang,
ngin nap, sach s¢;

4. Tac phong, trang phyc: Co6 tac phong nhanh nhen, trang phuc gon gang phu
hop theo mua va moi trudng su pham. Pbi v6i nhitng ngay 18 mic trang phuc truyén
thong hoic dong phuc cia nha truong.

5. Khi dy hop, hoi nghi khong noéi chuyén ri€ng, khong st dung dién thoai, ghi
chép day du ndi dung.

6. An no6i khiém nhuong, tir ton, khong néi tuc, ving bay,... gy mat trat tu.

7. Hét gio 1am viéc, trude khi ra vé phai kiém tra, tit dién, khoa chét cac ctra s6
bao dam an toan trudng hoc.

Diéu 4. ﬁng xir v@i hoc sinh



1. Tén trong nhan cach cia hoc sinh, mém mong nhung cuong quyét, triét dé
khi xtr 1y céc vi pham cuia hoc sinh;

2. Khi giang bai can nhe nhang, gan giii, chi bao an can, ti mi, giang giai 10
rang, mach lac dé hiéu; thuong yéu hoc sinh; khong chiri boi, méng mo, xuc pham téi
nhan pham hoc sinh.

3. Khi hoc sinh tich cuc, hoan thanh tdt nhiém vu cin tuyén duong khen
thudng; khi hoc sinh mic 16i can phé binh nghiém khéc; khen nhiéu hon ché, néu ché
thi chon 16 1& khéo 160 sao cho khong gay ton thuong hoc sinh.

4. Pbi xur cong béng ddi véi mdi hoc sinh, khong ép budc hoc sinh hoc thém
trai quy dinh hodc lam nhitng viéc trai quy dinh. Khong tru dap, khong tu y thay ddi
két quad hoc tap, rén luyén cua hoc sinh.

Piéu 5. Ung xir voi cap trén, cip dwoi, ddng nghiép

1. Ung xir voi cap trén

1.1. Cac chi dao, ménh Iénh, hudng dan, nhiém vu dugc phan céng phai chap
hanh nghiém tac, ding thoi gian. Thuong xuyén bao cdo, phan anh tinh hinh thyc
hién nhiém vu. Thuc hién dang chirc trach, nhiém vy, quyén han theo quy dinh;

1.2. Trung thyc, thang than trong bao cao, dé xuat, tham gia dong gop y kién
vai cap trén, bao vé uy tin, danh du cho cap trén. Khong duoc lgi dung viéc gop y,
phé binh hodc don thu ngc danh, mao danh lam ton hai uy tin cua cap trén;

1.3. Khi gap cap trén phai chao hoi nghiém tic, lich su,

1.4 Trong giao tiép va thi hanh nhiém vu phai c6 thai do ton trong cap trén,
xung ho diang muyc.

2. Ung xir véi cap dudi

2.1. Hudng dan cap dudi trién khai thuc hién tét nhiém vu duoc giao. Dén déc,
kiém tra, giam sat, danh gia viéc chip hanh ky cuong, ky luat hanh chinh, viéc thuc
hién nhiém vu chuyé&n mon;

2.2. Guong mau cho cip dudi hoc tap, noi theo vé moi mat. Nam viing tu
twong, tam tu, nguyén vong, hoan canh, chan thanh dong vién, thong cam, chia sé
kho khin, vuedng mac trong cong viéc va cuge sbng cua cap dudi;

2.3. Khong ctra quyén, hach dich, quan liéu, tra dap, xa roi cap dudi;

2.4. Khi gip cap dudi phai chao hoi nghiém tac, lich sy. Khong 1am vé quan
cach, 1am la véi cap dudi.

3. Ung xu véi ddng nghiép

3.1. Coi ddng nghiép nhu nguoi thin trong gia dinh minh. Thau hiéu chia sé
kho khan
trong cong tac va cudc séng;

3.2. Khiém ton, ton trong, chan thanh, bao vé uy tin, danh du cua ddng nghiép.

Khong ghen gheét, dd ky, 16i kéo bé canh, phe nhom gay mat doan két noi bo;

3.3. Luon co thai do cau thi, thang than, chan thanh tham gia gop y trong cong
viéc, cudc song; Khong sudng sa, noi tuc trong sinh hoat, giao tiép.

3.4. Hop tac, gitip do nhau hoan thanh t6t nhiém vu duoc giao.

Piéu 6. Ung xwr voi khach dén 1am viée, voi cac co quan, treong hoc khac

1.Van minh, lich sy khi giao tiép. Ludn thé hién thai do, cur chi, 10i noi khiém
tén, vui vé, binh tinh trong moi tinh hudng. Khong to tiéng, hach dich khéng noi tuc
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hoic co thai do cuc can.....gay cing thing, buc xic cho ngudi dén lam viée; Khong
cung cip tiy tién cac thong tin cua nha trudng, ciia vién chic thude trudng cho ngudi
khac biét (trir truong hop do Hiéu trieong chi thi).

2. Cong tam, tan tuy khi thi hanh cng vu. Khéng moc ngoic, thong dong, tiép
tay lam trai cac quy dinh dé vu loi;

3. Khi giai quyét céng viéc, phai nhanh chong, chinh xac;

4. Théu hiéu, chia sé va thao g& nhitng kho khin, vuéng mic, huéng dan tan
tinh, chu dao cho nguoi dén lam viéc tai nha truong;

5. Ton trong, lang nghe Va tlep thu y kién dong gop cua ngudi dén lam viéc.
Trong khi thi hanh céng vu, néu dé cac ca nhan dén lam viéc phai cho doi thi phai
giai thich ro ly do.

piéu 7. Ung xir voi nguoi than trong gia dinh

1. C6 trach nhiém giao duyc, thuyét phuc, van dong nguoi than trong gia dinh
chap hanh nghiém chinh duong 16i, chinh sach ctua Pang, phap luat cuia Nha nudc;
khong vi pham Phap luat;

2. Thuc hién tét doi song van hoa méi noi cu tri. Xay dung gia dinh vin hoa,
hanh phuc, hoa thuan;

3. Khong dé nguoi than trong gia dinh loi dung vi tri cong tac cua minh dé lam
trai quy dinh. Khong duoc to chirc cudi hoi, ma chay, mung tho, sinh nhat, tan gia va
cac viéc khac xa hoa, lang phi hoic dé vu loi;

4. Séng c6 trach nhiém véi gia dinh.

Picu 8. Poi véi phu huynh hoc sinh

1. N61 nang ding muc, nhe nhang, thé hién sy ton trong ddi véi phu huynh.

2. Pbi voi phu huynh khi dén trao doi tinh hinh hoc tap ctia con em minh cin
huéng dan, trao ddi khéo 1é0, nhe nhang, ton trong, mang tinh hop tac cao.

3. Khong théng bao sai 1éch két qua hoc tdp va rén luyén cta hoc sinh, phai
phan anh chinh xac, trung thuc, khach quan vé hoc sinh v&i phu huynh.

biéu 9. Ung xir khach dén 1am viéc, véi té chirc khac va ngudi nwdc ngoai

1. Thuc hién dang quy dinh cua Nha nudc, cua Nganh vé quan hé, tiép xac voi
t6 chirc, ca nhan nudc ngoai;

2. Giir gin va phat huy truyén théng lich str, ban sic vin hoa dan toc; bao vé bi
mat Nha nudc, bi mat cong tac, loi ich quéc gia.

Picu 10. Poi véi co sé vat chat, moi truomg sw pham

Co6 y thuc bao v€ tai san cong, xay dung mdi truong su pham xanh — sach —
dep — an toan; st dung dién nudc tiét kiém, hiéu qua; co thoéi quen tat dién, quat khi
khong st dung.

Piéu 11. Ung xi trong hdi hop, sinh hoat tap thé

1. Phai ndm duogc nodi dung, cha dé cudc hop, Hoi thao, Hoi nghi; chu dong
chuan bj tai liéu va y kién phat biéu. Co mat truoc gio quy dinh it nhit 05 phat dé 6n
dinh chd ngdi va tuan tha quy dinh cua Ban to chirc diéu hanh cudc hop, Hoi nghi,
Hoi thao.

2.Trong khi hop:

2.1. T4t dién thoai di dong hodc dé & ché do rung, khdng lam anh hudng dén
nguoi khac va ndi dung budi hop.



2.2. Giir trat tu, tap trung theo ddi, nghe, ghi chép cac ndi dung can thiét;
khéng noi chuyén va lam viéc riéng; khdng bo vé trudc khi két thuc cudc hop, khong
ra vao, di lai tuy tién trong phong hop. Phat biéu y kién theo diéu hanh cta Chu toa
hoic Ban t6 chirc; khong lam viée riéng hodic néi chuyén riéng trong cudc hop, khong
trao doi, thao luan riéng. ..

2.3. Két thuc cudc hop: Bé khach moi, lanh dao cip trén ra trude, khong x6
day, chen lan, don dep lai chd ngdi (ghé, ngan ban, ban)...

Piéu 12. Ung xi voi nhan din noi cu tri

1. Guong mau thyc hién va van dong nhan dan thuc hién tét chu truong chinh
sach cua Dang phap luat cua Nha nudc, quy dinh cua chinh quyén dia phuong. Chiu
sy giam sat cua to chie Dang, Chinh quyén, Doan thé va nhan dan noi cu tro;

2. Kinh trong, 18 phép v&i nguoi gia, nguoi 1on tudi. Cu xir ding mac véi moi
ngum Tuong trg giup do nhau luc hoan nan, kho khan, s6ng co tinh nghia vai hang
xom, lang giéng:

3. Khéng can thiép trai phap luat vao hoat dong cua cac co quan, té chuc, ca
nhan noi cu tru. Khéng tham gia, xui giuc, kich dong, bao che cac hanh vi trai phap
luat. To rd quan diém cta ban than dbi v6i nhitng hanh vi vi pham phap luat.

biéu 13. Ung Xu’ noi cong cong, dong ng1r0’|

1. Thuc hién nep Song vin hoa, quy tic, quy dinh hoi cong cong. Giup do,
nhuong chd cho ngudi gia, tré em, phu nir, nguoi tan tat khi 1én, xudng tau, xe, khi
qua duong;

2. Gitr gin trat tu xa hoi va vé sinh noi céng cong. Kip thoi théng bao cho co
quan, t6 chirc, don vi 6 tham quyén cac thong tin vé cac hanh vi vi pham phap luat;

3. Khong ¢ hanh vi hodc lam nhitng viéc trai voi thuan phong my tuc. Luén
giit gin phAm chét ctia mdt ngudi 1am cong tac gido duc.

B. Quan hé &rng xit ctiia hoc sinh

Diéu 14. Pi ban than

1. Tich cuc rén luyén phém chit dao dtc, c6 16i séng lanh manh, gian di, trung
thuc va khiém t6n.

2. Chép hanh t6t phap luat; quy dinh vé trit tu, an toan x3 hoi, an toan giao
thdng. 3. Tich cuc tham gia phong chéng t& nan xa hdi va phong chdng tiéu cuc trong
hoc tap, kiém tra, thi ctr.

4. Phai c¢6 y thirc phin dau khong ngimg vuon 1én trong hoc tap. Biét tu hoc.

5. Khong duoc néi dbi va bao che nhitng khuyét diém ctia nguoi khac.

6. i hoc phai dung gid, tic phong nhanh nhen, khéng ho hét, ho goi nhau 4m
i, Khong di, ding, leo tréo, ngéi Ién lan can, ban hoc, khong bé canh, hai 14...Co y
thirc giir gin co so vat chat, cdy xanh cua nha trudng. ..

7. Bén truong trang phuc phai sach s&, gon gang, gian di thich hop véi lira tudi,
thuan tién cho viéc hoc tap sinh hoat ¢ nha trudong, di hoc phai mac dung trang phuc
quy dinh , khéng mic 4o khong cd, quan 40 & nha hay qua ngan, ¢ hinh thu ki quai,
ciu chit phan cam, mét thAm mi ctia hoc dudng..., khong nhudm toc khac mau den,
khong trang diém lo¢ let, toc phai gon gang, hoc sinh nam khong dugc dé toc dai, dau
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toc phan cdm nhu cao troc, hot toc dé buom, deo khuyén tai, khong son mong chan,
mong tay, d¢ mong tay qua dai...

Diéu 15. D6i véi ban beé

1. Chao hoi, xung hd voi ban be ddm bao than mat, goi ban xung t61, khong
goi tén ban gén v61 tén cha, me, hoac nhiing khiém khuyét ngoai hinh hoac dac diém
cé biét vé tinh nét; khong 1am 4m T anh huong dén ngudi xung quanh.

2. Tham hoi, gitp d& ban bé dam bao chan thanh, té nhi, khong che diu khuyét
diém cua nhau, khong xa lanh, coi thuong nguoi bi bénh, tan tit hoac c6 hoan canh
kho khidn; khi chuc ming ban dam bao vui vé, than tinh, khong cau ky, khong gay
Kho xtr.

3. B6i thoai, noi chuyén, trao ddi voi ban bé dam bao chan thanh, th:flng thén,
c&i mé, 6n ton, khong cai va, ché bai, d¢ biu, xic pham, ndi tuc... Biét léng nghe tich
cuc va phan hdi mang tinh xay dung khi thao luan, tranh luan.

4. Quan hé véi1 ban khac gidi dam bdo ton trong, ding mic.

5. Nghiém tuc, trung thuc trong hoc tdp khong vi pham quy ché kiém tra, thi ctr.

Picu 16. Ung xir clia hoc sinh d6i véi thay gido, co gido, nhin vién trong
nha truong va khach dén truong

1. Hoc sinh chao hoi, xung ho, gioi thi€u voi théy gido, co gido, nhan vién nha
truong, khach dén trudng phai dam bao su kinh trong, 1& phép, khong tho 10, cdc 16¢,
khong rut ré, khong st dung cac dong tac co thé gdy phan cam.

2. Khi héi, tra 101 dam bao trat tu trén dudi, cau hoi va tra 101 ngén gon, 10
rang, co thua guri, cdm on.

3. Khi 1am phién thay gido, c6 gido, nhan vién nha truong dam bao thai d6 van
minh, t€ nhi, biét xin 13i...

4. Biét chia sé niém vui, ndi budn cua ban than véi thiy gido, cd gido va nguoc lai.

Picu 17. Poi véi gia dinh

1. Xung ho, mdi goi dam bao sy kinh trong, 18 phép, thuong yéu, quan tdm dén
moi nguo1i trong gia dinh.

2. Chao hoi khi di, vé, luc an ubng dam bao 1& phép.

3. Quan h¢ vdi anh chi em trong gia dinh dam bao trat ty ho hang, quan tam
cham soc, nhudng nhin, giap dd, chia sé, an ui chan thanh.

4. Khi c¢6 khach dén nha chao hoi 18 phép, tiép khach chan tinh, céi mo, ling
nghe.

5. C6 ¥ thirc giup d& b me nhitng cong viéc vira strc.

6. Khi di dau phai xin phép cha, me ; khi ngudi 16n hoi phai tra 1i 1& phép,
nhe nhang, o rang.

Khong khich bac, cong kich, 1én an 6ng ba, cha me va ngudi lon tudi.

Khong néi chen vao hay ding canh khi bd, me noi chuyén véi khach khi khong
dugc phép; Hodc ndi 16n tiéng, chiri mang, ndi xau & ngoai khi cha, me dang tiép
khach...



Piéu 18. Poi véi moi trudng:

1. Biét quy trong moi truong, hiéu viéc bao vé méi truong ty nhién 1a nhiém vy
chung khong phai cua riéng ai.

2. C6 cac hanh dong cu thé: Khong xa rac bua bai; tich cyc tham gia cac hoat
dong lam sach duong lang, ngd xom, cac phong trao trong cdy xanh & noi cong cong,
trong cdy gay rumg. Tat ca nhitng diéu d6 déu 1a hanh dong thiét thuc nhat dé gitr gin
va bao v€ mdi truong xanh - sach - dep!

3. Biét cach bao vé stic khoe, phong chéng dich bénh cho ban than, tham gia
hoc hoi, rén luyén k¥ ning song.

Co ¥ thire gifr gin vé sinh mdi truong, bao vé co so vat chat, xdy dung va gitt
gin trudng, 16p hoc xanh, sach dep. Quan tim chiam séc tot cic cong trinh ming non.

Str dung an toan va tiét kiém dién, nudc, trang thiét bi cua nha truong.

Co6 y thuc bao vé cac cong trinh van hoa, cac di tich lich st & dia phuong.

Tim hiéu, giir gin va phat huy truyén théng dia phuong, truyén thong nha
truong.

Picu 19. Ung xir noi cong cdng, noi cw tri (Thon, bon)

1. Giao tiép véi moi nguoi dam bao ton trong, 18 phép, an can, gitp dd.

2. Trong sinh hoat dam bao t6n trong, khong gdy mat trat tu an ninh, khong
gy On 30, mat vé sinh chung.

3. Khi tham gia cac hoat déng chung dam bao nép séng vin minh, ding gio,
tac phong nhanh nhen, cé ¥ thtc giir vé sinh chung; khong gdy mét trat tw.4. Trong
cac khu vuc cong cong nhu duong lang, nha van hoda, tram xa... ddm bao cur chi, hanh
dong lich thiép; néi xin 16i khi 1am phién va cam on khi dugc phuc vy; khong gay
mat trét tu.

Picu 20. O trong 16p hoc

1. Trong thoi gian ngdi nghe giang trong 16p hoc dam bao tu thé, tac phong
nghiém tuc, trit ty, t6n trong thiy gido, cd gido va ban cung 16p. Khong 1am céc cir
chi nhu: vo dau, gii tai, ngody mili, quay ngang, quay ngira, phat ngén tuy tién, nhoai
ngudi, guc dau; khong sir dung phuong tién lién lac ca nhan ...

2. Khi cAn muon, tra dd dung hoc tdp dam bao thai d§ nghi€ém tac, 161 n6i1 nhe
nhang, khong lam anh huong dén gio hoc.

3. Khi trao ddi, thao luan vé noi dung bai gidng dam bao thai do cau thi, ton trong
¥ kién nguoi khac, khong gay gat, ché bai, mia mai nhiig y kién khac véi y kién ban
than.

4. Trude khi két thuc gio hoc dam bao ton trong thay co gido, khong non nong
gép sach vo, roi chd ngéi dé ra choi, ra vé, dam bao trat tu, khong x0 déy ban ghé,
gilr v¢ sinh chung.

5. Khi ban than bi m dau dot xuat dam bao kin ddo, t& nhi, han ché 1am anh
huong dén moi ngudi; dam bao giit vé sinh c4 nhan va tranh lam iy lan bénh cho nguoi
khac.



Pic¢u 21. Pdi véi nhirng bat ddng, mau thuin

Trong khi gidi quyét nhitng bat ddng, mau thuin dam bao tir ton, ¢ 1y c6 tinh,
khong kiéu cang, thach thic, hiéu thing; biét ling nghe tich cuc va gdp ¥ mang tinh
xay dung, giit gin sy doan két.

Chuong 111: TO CHUC THUC HIEN

Piéu 22. Té chirc thuc hién

1. Hiéu trudng chiu trach nhiém phé bién, quan triét dén toan thé can bo, vién
chic thudc quyén va té chirc thuc hién nghiém tac Quy tic nay;

2. Phéi hop v6i cong doan trong viée tuyén truyén, pho bién, theo ddi, danh gia
xép loai cong chire, vién chic.

Pi¢u 23. Hiéu lyc thi hanh

1. Quy dinh nay duoc théng qua va ap dung thuc hién ké tir ngay ky Quyét
dinh ban hanh.

2. Trong trudng hop co su thay doi, diéu chinh quy dinh thi s& duoc ra soat bd
sung hang niam vao dip Hoi nghi cong chirc, vién chiic cho phu hop, moi sy thay doi
duoc ban lanh dao cta truong théng qua va Hiéu trudng quyét dinh thyc hién./.

Noi nhin: HIEU TRUONG
- Ban Qiém hiéu; TN

- Cac to CM; /,.f\\;:*/ 0

- TPT B9gi; i3 TiE

- Luu: Van thu. l\"\‘

poan 1rung Qué



UBND HUYEN DAK SONG CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TH TRUNG VUONG Poc l1ap - Tw do - Hanh phic
S6: 45/QD-TV Trieong Xudn, ngay .20 thang 10 ndm 2020
QUYET PINH

Vé vigc ban hanh Quy tic ieng xir van héa trong trwong hoc

HIEU TRUONG TRUONG TIEU HQC TRUNG VUONG

Can cir Vin ban hop nhat s6 03/2014/VBHN-BGDDT ngay 22 thang 01 nim
2014 cta Bo Giao duc & Pao tao vé viéc ban hanh Diéu Ié truong tiéu hoc, quy dinh
vé chirc nang quyén han cua hiéu truong trudng tiéu hoc;

Thuc hién Cong van sé 546/ PGDDT-GDTH ngay 30/9/2023 cua Phong Gido
duc va Pao tao huyén Pak Song vé viée hudng dan thyc hién nhiém vu gido duc tiéu
hoc nam hoc 2023 - 2024 va xay dung moi trudng van hoa trong trueong hoc.

Xét tinh hinh thuc té tai nha truong,

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy tic tng xtr vin hod cta trudng
tiéu hoc Trung Vuong.

Piéu 2. Quy tic ndy duoc thong qua tai Hoi nghi cong chirc, vién chirc dau
nam hoc 2023 - 2024 va duogc ap dung ké tir nam hoc 2023 - 2024

Piéu 3. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Vin phong, to chuyén mén, cac to chirc doan thé, can bo, gido vién, nhan vién
va hoc sinh trudng tiéu hoc Trung Vuong chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhén: ~_HIEU TRUONG
- Nhu Piéu 3; T
- Luu: VT.

Poan Trung Qué






